A.  The Mission and Ministry of Catechesis 

1. The Aim of Catechesis:  “Catechesis aims to bring about in 

the believer an ever more mature faith in Jesus Christ, a deeper 


knowledge and love of his person and message, and a firm 


commitment to follow him.” (NDC 19. A)

2. Ministry Focus: Six tasks of catechesis (NDC 20) promote  
 knowledge of the faith, liturgical catechesis, moral formation, prayer, community life, and missionary initiative. 

3. Parish Mission Statement 
4. Religious Education Mission Statement
B.  Catechetical Programs

1. Diocesan Curriculum Guidelines 
2. Parish Curriculum—Theme and goals for each age level
3. Sacramental Preparation

· Immediate preparation for First Reception of the Sacrament of Penance and Reconciliation and First Reception of the Eucharist is in the second grade

· Confirmation Preparation
· RCIA  (Rite of Christian Initiation for Adults)

· For adults
· For children 
4. Catechesis in Human Sexuality (Optional) 

 If there is a program, it must be implemented according to Archdiocesan Guidelines. 2004
5. Faith Formation Opportunities (Possible Options Include) 

· Adult Scripture studies, RCIA, Welcome Home, and other faith sharing gatherings as groups form

· Generations of Faith: a whole-community and inter-generational approach to faith formation 

C. Support and Services for Catechists 
1. What catechists can expect from parish and catechetical staff

2. Spiritual Benefits

3. Provided services

4. Resources available:  videos, reading material, etc.

5. Discount tuition for children of catechists, if offered.      
6. Reimbursement procedures for supplies


7. Catechist formation—fee paid by the parish

8. Compensation policies (stipend) if offered

9. Substitutes: (Method of providing substitutes)
10. Other
D.  Code of Conduct for Volunteers
The resource is the Code of Pastoral Conduct For Priests, Deacons, Pastoral Ministers, Administrators, Staff and Volunteers., pp. 14-15.  (www.aodonline.org)

E.  Safety Policies

1. Arrival/Dismissal Procedures
2. First Aid 

3. Dispensing Medications:  no medicines, including over-the-

counter meds, are to be given to a child (under 18 yrs.)


without the written permission of the parent/guardian.

4. Food/Snacks- concerns about allergies

5. Fire/Weather/Bomb practice drills to be scheduled

6.    Lock Down (in event of an intruder, power failure, etc.) 
F. Expectations  of Catechists:
1. Lesson Planning and preparation for each session
2. Catechist Formation 

3. Archdiocesan Catechist Certification 
4. Participation in Protecting God’s Children™: Attendance is 


required within six months of hire or volunteer assignment date for 

anyone who may have contact with children.
5. Criminal Background Check: Anyone who may have contact 

with children, the elderly or persons with disabilities must 

submit to a background check before starting work or 

volunteer assignment.
6. Attendance at parent and catechist meetings

7. Notification of absence by catechist
8. Arrival time prior to beginning of religious education sessions
9. Discipline/Behavior Policies must emphasize the prohibition against physical discipline.

10. Reporting suspected abuse—Current law requires school personnel and clergy to report suspected abuse.  Catechetical personnel, whether paid or volunteer, may report suspected abuse, but are not required by law to do so.  However, as persons of faith, we have a moral obligation to report suspected abuse.
 G.  Policies and Procedures

1. Placement of catechist’s own children
2. Policy about guests attending religious formation sessions
3. Prior approval by DRE for any communication sent to   



parents/guardians
4. Food and snacks policy 
5. Plans for substitute catechists 
6. Pick up and drop off procedures
7. Procedure if child is still left at the parish more than fifteen


minutes after the ending of the session
8. Cancellation of classes
9. Early dismissal policy
10. Records that state to whom child is released
11. Respect for classroom space; Housekeeping
12. First aid policies  
 13.  Video/Photographing Utilization (If photos will be published and names used, parental permission should be obtained.) 
H.  Directory:

Parish Name
Parish Address 
Phone, Fax, E-mail, Website
Staff names and phone numbers

Office Hours
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Parish Name


CATECHIST HANDBOOK 








Suggested Outline for Catechist Handbook—Actual 


Handbook needs to be customized by each parish.








DRE Name














You may want to include a


 	Scripture passage or graphic here.











