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ARCHDIOCESE OF DETROIT 
Policy Statement of the Archdiocese of Detroit regarding Certification of Catholic High School Religion Teachers/Catechists

Taken from Policies and Procedures Manual for Faith Formation/Catechetics in Parishes and Catholic Schools (2007)
CATECHIST CERTIFICATION IN PARISHES



                                                                                             POLICY:  7

AND CATHOLIC SCHOOLS

POLICY

Each catechist in the parish (for all ages and programs) or in the Catholic school should be certified or in the process of obtaining certification by the Office for Faith Formation/Catechetics of the Archdiocese of Detroit.

IMPLEMENTATION

ALL CATECHISTS

1. Each person to be certified as a catechist is to be a Catholic and in full membership/communion with the Church.

2. It is the responsibility of the Parish Catechetical Leader, Adult Faith Formation Coordinator and/or the Catholic School Principal or the Religion Department Chairperson in Catholic high school to maintain current files on each catechist…

CATECHISTS IN CATHOLIC HIGH SCHOOLS: Catholic high school religion teachers/catechists are required to have at least a BA with a major in religious education or its equivalent in order to be certified. Additional clock hours of catechist formation enrichment or a course in religious studies are required each year to maintain continuing certification
Steps for Certification of Catholic High School Religion Teachers/Catechists

   Step1-- Fill out the Certification Information Form below:  In  the Academic Work Section  record your degree (Part A) OR record your course 
work/equivalent hours (workshops, etc.) in the Competency Area chart(Part B)  on the form. 

· Step 2-- Complete Internship. Your supervisor (principal or religion department head) signs and dates the Internship Box when the internship requirements have been completed.

· Step 3-- Send all required information to the Office of Ministerial Certification – 305 Michigan Ave. – GRB6 – Detroit, MI 48226. Attn: High School Catechist Certification. Please keep copies for yourself and for your local personnel file.  After completing all requirements of the certification process, a Certificate will be awarded.


· Step 4-- Annual Renewal of Certification. To maintain your certification, every three years you will be asked to supply supporting data of your annual enrichment courses, workshops, etc. (See policy #7.  Implementation) to Office of Ministerial Certification – 305 Michigan Ave. – GRB6 – Detroit, MI 48226. Attn: High School Catechist Certification. Please keep copies for yourself and for your local personnel file.


Name___________________________________________________ Currently teaching at ____________________________________

Home Address____________________________________City___________________, MI  Zip___________Phone_________________

Step I.  Academic Work: Appropriate Degree or 30 credit hours/300 clock hours in the nine Competency Areas

Fill our Part A or Part B

Part A: ____ BA in Theology or Religious Studies from ______________________________________ (attach transcripts; go to II. Internship)

  ____ MA in Theology or Religious Studies from _____________________________________ (attach transcripts; go to II. Internship)
Part B:

	Competency Area
	Credits Required
	Course Title or Equivalent Experience
	Instructor/

Institution
	Date(s)
	No. of Credits/

Clock Hours

	1.  Perspective in Catechesis


	4
	
	
	
	

	2.  Scripture

which includes a minimum of 2 credits in Hebrew Scriptures and 2 credits in Christian Scriptures
	6
	
	
	
	

	3.  Sacraments/Liturgy


	3
	
	
	
	

	4. Ecclesiology/Church History

	4
	
	
	
	

	5.  Social Sciences


	3
	
	
	
	

	6.  Morality/Ethics/Catholic Social Teaching


	4
	
	
	
	

	7.  Christology


	2
	
	
	
	

	8.  Spirituality


	2
	
	
	
	

	9.  Methods in Teaching or Educational Psychology 


	2
	
	
	
	

	TOTAL
	30
	
	
	
	


Step 2:  INTERNSHIP 











Step 3:  Certificate Granted













Internship includes:
             Internship supervised by

For Office use

a)
One yr. of successful high school religion teaching experience     _________________________________________                    CERTIFICATION 


                                     APPROVED
b)
Observation & favorable evaluation by immediate supervisor        (Signature and title of supervisor – principal/department head)
c)
Continuing exploration of high school resources

             By:___________________
d)
Annual reflection with supervisor (principal/department head)
           Completed on ________________________ 



                                                (date)
            Date:__________________

Step 4 ANNUAL RENEWAL OF CERTIFICATION  (To maintain certification, list the enrichment workshops, conferences, courses etc. you attend each year. Every three years you will be asked to give data regarding enrichment courses attended)

 SCHOOL YEAR
 TITLE OF WORKSHOP/COURSE

PRESENTER



PLACE


   #OF HOURS

________________________________________________________________________________________________________________

________________________________________________________________________________________________________________

____________________________________________________________________________________________________________________________

If your course work and internship is complete:

· Return the completed form with all relevant supporting data (transcripts, certificates, etc.) to the Office of Ministerial Certification – 305 Michigan Ave. – GRB6 – Detroit, MI 48226.Attn: High School Catechist Certification

· The Office for Faith Formation will evaluate the information you have provided.  You will be sent a certificate acknowledging completion of the requirements (academic and internship).

· The Office for Faith Formation will send a copy of your certificate to the Office for Catholic Schools for your personnel file.

· It is your responsibility to provide a copy of the certificate to your school principal for your local personnel file.
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If you have not yet finished all of the course work or required hours to complete the form:

· Return the incomplete form with all relevant supporting data (transcripts, certificates, etc.) to the Office of Ministerial Certification  – 305 Michigan Ave. – GRB6 – Detroit, MI 48226. 
Attn: High School Catechist Certification

· The Office of Ministerial Certification will evaluate the information you have provided.  You will be sent a letter noting that you are in the process of obtaining certification and listing the requirements that are needed to complete the certification process.


· The Office will send a copy of your “in process” letter to the Office for Catholic Schools for your personnel file.

· It is your responsibility to provide a copy of the “in process” letter to your school principal for your local personnel file.

· At the end of each school year, update your certification form by sending supporting data for new courses, workshops, etc.  Upon completion of all certification requirements, send completed form to the Office of Ministerial Certification – 305 Michigan Ave. – GRB6 – Detroit, MI 48226.


Attn: High School Catechist Certification
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